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Parish Safeguarding Toolkit
Who should complete the Audit?
The incumbent, parish safeguarding officer, churchwardens and any other appropriate church officers should work together to answer all the questions in this self-audit toolkit. 
If you are a Local Ecumenical Partnership, please also consult with all ministers and relevant officers.
Unless you have signed up to the new Parish Dashboard App, you will need to complete this toolkit. The questions in this toolkit are appropriate to all. Whilst some PCCs may not have approved work with children or vulnerable adults, all will at some time have children in their church and most will have approved pastoral volunteers so every PCC should send a response.
There could also be insurance implications if you fail to follow good safeguarding practice.
How do we complete the Audit?

1. The Audit may be undertaken across a Benefice, and the Benefice Safeguarding Officer will need to decide if the audit is most relevant for all churches individually or as a group e.g. for churches with very low church attendance and/or no officers appointed.
2. For each question in the toolkit please record in the relevant column (Y or N) or if it is not applicable please mark “N/A” and comment why. If some churches in a Benefice meet a standard but others don’t, please indicate the number out of the total that do e.g./ 5/6. 
3. For all the “No” scores set out how you intend to rectify them in a bullet point action plan on page 9. 
4. Agree the Action Plan at a PCC meeting. There should be clarity about who will undertake tasks listed and when they should be completed by. (See Action Plan format below)
5. Churchwardens should take a copy of the entire Toolkit to the Archdeacon’s Visitation.
6. Appendices 1 and 2 should be completed confidentially by the incumbent and sent direct to: The Safeguarding team, the Old Place, Deansway, Worcester WR1 2JE.
Section 1
	List Church related activities approved by the Chapter or PCC which involve children in this Parish/Benefice


	List Church related activities approved by the Chapter or PCC which involve adults who are vulnerable in this Parish/Benefice



Section 2

	Has the Parochial Church Council (PCC):-
	Yes

Y
	No

N
	N/A

N/A
	If no, Scheduled for (date)

If N/A – why

Other comments

	PROTECTING


	
	
	
	

	1. 
	Ensured that all safeguarding concerns about a child, vulnerable adult or about the behaviour of an adult have been immediately reported to the Diocesan Safeguarding Adviser? (DSA)
	
	
	
	

	POLICY and ACTION PLAN

	
	
	
	

	2. 
	Approved a Parish safeguarding policy which complies with Church of England requirements?
https://www.churchofengland.org/sites/default/files/2017-11/cofe-policy-statement.pdf
https://www.cofe-worcester.org.uk/diocesan-compendium/safeguarding/resources/
	
	
	
	

	3. 
	Ensured that all Church officers have access to ‘Promoting A Safer Church’?
	
	
	
	

	4. 
	Publicised and promoted ‘Promoting a Safer Church’ within the Parish?
	
	
	
	

	5. 
	Approved their safeguarding action plan within the last year? 
In 2017, the Church of England published a safeguarding policy statement entitled ‘Promoting a Safer Church’. This states that all Church bodies should ensure that they:"...have a 'Promoting a Safer Church' action plan in place that sets out, in line with national and local priorities, how the policy is being put into action and is reviewed."
	
	
	
	

	
	
	Y
	N
	N/A
	comments

	6. 
	Got a policy for the recruitment of ex-offenders?(required for any Parish processing DBS checks)
https://www.cofe-worcester.org.uk/diocesan-compendium/safeguarding/resources/
	
	
	
	

	7. 
	Got a policy in place for social media? https://www.cofe-worcester.org.uk/diocesan-compendium/communications/social-media-policy
	
	
	
	

	8. 
	If working within Local Ecumenical Partnerships (LEPs), agreed which denomination or organisation’s safeguarding children or vulnerable adults’ policy to follow, including where to seek advice in urgent situations.                                                                                             
	
	
	
	

	SAFEGUARDING PROCEDURES
	
	
	
	

	9. 
	Approved or reviewed their procedure for dealing with safeguarding allegations or concerns in the last year?

Page 2 of the Parish Safeguarding Handbook states that the PCC will “have a procedure in place to deal promptly with safeguarding allegations or suspicions of abuse
	
	
	
	

	10. 
	Ensured that all known offenders are effectively managed and monitored in conjunction with the DSA?
	
	
	
	

	ROLES
	
	
	
	

	11. 
	Appointed a Parish Safeguarding Officer (PSO) who is neither the incumbent, married to them, or in a civil partnership?
	
	
	
	

	12. 
	Appointed a DBS administrator (who may or may not be the same as the PSO)?
	
	
	
	

	13. 
	Ensured that the churchwardens are aware of their safeguarding responsibilities?
	
	
	
	

	
	Y
	N
	N/A
	Comments

	14. 
	Ensured all leaders and volunteers working with children and vulnerable adults have written job roles and person specifications?
A selection of templates are available on the Diocesan website
	
	
	
	

	TRAINING


	
	
	
	

	15.
	Ensured all church officers have attended the appropriate diocesan safeguarding training modules?
https://www.cofe-worcester.org.uk/diocesan-compendium/safeguarding/training/
	
	
	
	

	16.
	Ensured that all PCC members have completed C0 (online) training?

Basic Awareness Training (C0) is now required for all PCC members,(prior to July 2019 it was simply recommended)
	
	
	
	

	DISPLAYED INFORMATION

	
	
	
	

	17.
	Ensured that each church building displays a notice about the safeguarding policy?
	
	
	
	

	18.
	Displayed in your Church building and/or church premises where children’s or adults’ activities take place, the contact details of the PSO, and DSA?
	
	
	
	

	19.
	Displayed in the Church building and church premises where children’s and adults’ activities take place the recommended ‘Promoting a safer church’ Posters? 
	
	
	
	

	20.
	If you have your own Church website, ensured it has a Safeguarding Statement on the home page with a link to the contact details of the PSO, and DSA?
	
	
	
	

	
	Y
	N
	N/A
	Comments

	REVIEWS AND REPORTS


	
	
	
	

	21.
	Ensured that Safeguarding is a standing item on every PCC meeting agenda? 
	
	
	
	

	22.
	Ensured the PSO reports regularly to the PCC (min 2 per year)?
	
	
	
	

	23.
	Ensured that the PSO reports to the APCM using the recommended format?
https://www.cofe-worcester.org.uk/diocesan-compendium/safeguarding/resources/
	
	
	
	

	24.
	Ensured accounts of all safeguarding incidents arising in the period have been recorded and stored securely in one place.
	
	
	
	

	25.
	Confirmed that the list of Church activities (listed in section 1) is complete?
	
	
	
	

	26.
	Got a complete list of hire agreements with external organisations using Church premises (that involve children or vulnerable adults) 
	
	
	
	

	CHURCH ACTIVITIES
	
	
	
	

	27.
	Ensured that a risk assessment has been recorded for each church activity?
https://www.churchofengland.org/sites/default/files/2018-09/3.%20Model%20Activity%20Risk%20Assessment%20Template.docx
	
	
	
	

	28.
	Ensured that each activity is covered by appropriate insurance?
	
	
	
	

	29.
	Ensured all those occupying eligible roles have been DBS checked in accordance with Church of England guidance?
	
	
	
	

	30.
	Ensured that no one who has disclosed an offence has been appointed or started in their role until assessed by the DSA?
	
	
	
	

	
	
	Y
	N
	N/A
	Comments

	31.
	Ensured all those applying for roles, paid or unpaid, with children/vulnerable adults (irrespective of whether or not a DBS check is required) have completed a confidential self-declaration form?
	
	
	
	

	32. 
	Ensured church premises have been hired out in accordance with Practice Guidance?
	
	
	
	


Section 3

Action Plan 2020
	Task
	Who will carry out the task?
	Target Date for Completion
	Date of Completion

	1 

	
	 
	

	2

	
	
	

	3


	
	
	

	4


	
	
	

	5

	
	
	

	6


	
	
	

	7


	
	
	

	8


	
	
	


Continue as needed, and carry forward any uncompleted tasks into the following year’s action plan.
APPENDIX ONE: CONFIDENTIAL DATA SHEET (For incumbent only or Church Warden in a vacancy) 

	
	yes
	no

	Have there been any safeguarding allegations/concerns regarding children/vulnerable adults since your last safeguarding audit? 

Please include concerns about all forms of abuse.
	
	

	Was this person a church officer (paid or unpaid) at the time? 
	
	

	Is the matter still current?
	
	


Name of person completing this form: ………………………………………………………..
(please complete one form per case) 

Name of person who the concern was about? ………………………………………………………….
How did you respond? …………………………………………………………………………….
	
	Church Warden
	PSO
	DSA/ADSA
	Other (please specify)

	Who did you inform?
(please insert date if known)

	
	
	
	

	From whom did you seek or take advice? 
(please insert date if known)

	
	
	
	


APPENDIX TWO: CONFIDENTIAL LOG SHEET (For incumbent only or Church Warden in a vacancy)

	
	yes
	no

	Do you have, or have you ever had, any agreements with offenders or those who post a risk to children or vulnerable adults? 
	
	

	If yes: 

	Please indicate how many? 
	

	Is the agreement(s) still current?
	
	

	Has the agreement been reviewed in the last 12 months? 
	
	


Are there any outstanding matters which require attention or support?

Where are electronic or hard copies of the agreements stored? 

And who has access to these?

How will you ensure that information is passed on to relevant persons if you move from your post? 

Signed: …………………………………………. 





Date: …………………………………
1

